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Cymdeithas Royal 
Amaethyddol Welsh 
Frenhinol Agricultural 
Cymru Society 

Join our team as a Lead Trade Stand Officer 

Location 
Llanelwedd, 

Builth Wells, Powys 
with Flex 

Time/hybrid option 

Hours 
Full-time 

Salary 
Circa £29k p.a. 

(however, 
negotiable, subject 

to experience) 
plus, a generous 

benefits and pension 
package 

Closing Date 
2nd April 2024. 

The Opportunity 

We are looking for an experienced, dynamic and motivated Trade Stand Officer to join and 
lead in planning and securing Trade Stands for the delivery of our portfolio of events including 
the Royal Welsh Show, Winter Fair and Smallholding & Countryside Festival.  

About Us 

Established almost 120 years ago, but with a firmly modern outlook, the Royal Welsh 
Agricultural Society occupies a unique place in the rural and cultural landscape of Wales. As 
a registered charity, our core aim is to promote sustainable agriculture, horticulture, forestry, 
conservation and the environment in Wales. We deliver on these objectives by staging three 
major events annually, alongside a number of awards, bursaries and scholarships.  

In addition to our own events, we host a number of third-party events on our 150-acre 
showground, generating key income to underpin our charitable work.  

Looking ahead the Society, like all organisations, will need to evolve to remain relevant. We 
have a number of exciting projects in the pipeline and a drive to embrace change and grow 
the success of our events.  

Therefore, the Lead Trade Stand Office a key member of the team who will lead the Trade 
Stand Department and report to the Head of Operations while working with all departments 
and the Senior Leadership Team in cohesion. The successful applicant will also work closely 
with the Society’s Trade Stand Committee, Directors, and volunteers to deliver a reputable 
and successful Trade Stand offer. 

Key Responsibilities 

The Lead Trade Stand Officer will have responsibility for the planning, co-ordination, and 
delivery of all trade stand management on site, working alongside an existing trade stand 
officer to deliver the three main events. Responsibilities include: 

• Pre-planning and management of trade stands.
• Contact new and historical traders, processing and supporting them through the

application process.
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• Design and deliver proposed and amended packages for Traders, conducive to their 
needs/industry. 

• Competent in the marketing of trade stands, finance, and customer relationships, 
supporting strategic direction. 

• Be proficient and capable in associated software platforms, database systems, 
AutoCAD or similar mapping software. 

• Significant part of the role involves plotting trade stands, within the pre-event phase 
within permanent buildings and the show site, with an awareness of the 
appropriateness in ‘fit’ within that area. 

• Manage mobile catering contracts, adhering to compliance and essential regulations. 
• Work as a team within the wider departments of the Society, committees and 

committee leads/volunteers, stake holder groups and senior managers. 
• Work closely with sponsorship, estate team, contractors and the finance department. 
• Leading the trade stand committee meetings, circulating papers, initiating reports for 

the committee, support in decision making and compile trade stand rates for approval. 
• Adhere to the Society’s policies and procedures, ensuring compliance in line with 

current legislation. 

We are a small team and there will be tasks that fall outside of the above key responsibilities. 
Therefore, you will need to be flexible and willing to adapt to requirements. 

This is an exciting role, and we are looking for someone to join the team for the long-term and 
the intention is that the successful candidate will support strategic direction, as well as provide 
aspirational ideas in how to move this area forward for the benefit of the Society.  

About You 

The following attributes are important qualities for the role. It is appreciated that a single 
candidate may not possess them all. However, please use your application to demonstrate 
how your experience, skills and knowledge can meet the requirements of fulfilling this role.  

Experience 

• Experienced within the events industry and understanding of trade stands and 
exhibitions. 

• Ability to problem solve and provide evidence of successful project delivery. 
• Excellent communication skills, both articulate and in the written word, research, 

and discussion papers. 
• Awareness and knowledge of Health & Safety principles and relevant legislation 

that affects trade stands.  
• Mapping and using layout design software. 
• Producing, managing, and evaluating budgets.  
• Evidence of project and transformational delivery. 

Skills and knowledge  

• Ability to deliver high level of customer service. 
• Key management skills, ability to prioritise, work under pressure, multi-task and 

provide effective, regular updates to the line manager and wider Senior Leadership 
Team. 

• Proficient in IT skills including knowledge of a range of software packages and 
databases for example Excel, CAD. 

• Highly organised, motivated with an awareness of strategic planning. 
• Excellent marketing and interpersonal skills. 
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Cymdeithas Royal 
Amaethyddol Welsh 
Frenhinol Agricultural 
Cymru Society 

• Excellent communication skills in English (essential) and Welsh (desirable) – both
verbal and written. *

• Attention to detail.
• Honest and reliable, with a need to be flexible to meet timelines and desired

outcomes, being adaptable in working.
• Adapts to the needs of the role effectively whilst being approachable and confident

in manner.

To discuss the post informally, applicants are encouraged to contact the Head of Operations 
Rachel Powell (rachelp@rwas.co.uk). 

To apply for this role, please send a CV and covering letter to Caron Evans, Head of 
Administration (recruitment@rwas.co.uk). 

The closing date for applications is 2nd April 2024. 

Interviews will be held during the week commencing 8th April 2024. 

Please see details of the benefits package and general terms of employment on the supporting 
document. 

* Welsh language skills are considered an asset to the organisation. We encourage and
support staff to learn, develop and use their Welsh language skills in the workplace.

mailto:rachelp@rwas.co.uk
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 BENEFITS PACKAGE 

Hours: Full time, 36.25 hours per week, Monday to Friday. 

Holidays: 24 days per annum plus 8 bank holidays and additional days over the 
Christmas/New Year period at the discretion of the Board of Directors. The 
employee will be allowed to carry forward 5 days leave to the next holiday 
year. 

Sickness:  Full pay for 26 weeks after completion of probation as long as satisfactory 
notices and medical certification has been provided. 
During the probation period, full payment will be made subject to a maximum 
of 4 weeks. 

Permanent Health Insurance 
Long term illness exceeding 26 weeks, as long as the insurance company 
accepts liability, pay will continue at 75% of gross salary excluding any other 
benefits received. 

Benefits: Pension Scheme 
Society contributes 6% Employee contributes minimum of 4% gross salary. 

Private Health Care 
Non contributary but a tax implication on the premiums paid. 

Death in Service 
4-6 x gross annual salary paid into deceased’s estate.
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